
 
 

 BUILDING PERMIT APPLICATION 
Major Capital Projects 

 
Please submit this completed form and attachments to: 
Director, Campus and Community Planning, 
The University of British Columbia, 2210 West Mall, Vancouver, B.C.  V6T 1Z4 

 
Refer to the reverse side of this form for details on processing, fees and attachment guide. 

1. Building Address:   
2. Building Name & Project Description:   
2A.Building Number, if available:   
3. Faculty/Department if applicable:   
4. Type of Construction: � Demolition � Alteration � Addition � New Building  
5. Proposed Use(s):   
6. Type of Permit Application: � Building � Demolition � Excavation � Site Services � Other  
7. Owner:   

Contact Person:  Phone:   
8. Constructor:   

Contact Person:  Phone:   
9. Coordinating Registered Professional:  

Name:  Phone:   
Address:  Fax:   
City:  Postal Code:   

10. Applicant:  Phone:   
Signature:  Date:   

11. Contract Value $:   
 
 

THIS SECTION FOR C&CP USE ONLY 

Date Application Received:  Permit Application Number:   
Development Permit: �  Not Required �  DP Number:   
Plan Processing Fee: $  Building Permit Fee: $   
Date Permit Issued:  Date Fee Received:   
 Comes with Application  
 
 

PLANT OPS WORK ORDER NUMBER:   -      -   FEE:  
C&CP Financial Use only:   

SPEEDCHART ACCOUNT FUND DEPT ID PG 
 

Incomplete applications will not be accepted. rev. July 20, 2004 



 
 
 

 
 BUILDING PERMIT APPLICATION INFORMATION 

Application Types/Fees/Attachments 
 

Building Permits 
Plan Processing Fee 

20% of the estimated Building Permit Fee.…………….……………..………….….…………….….………….….…….$40.00 
Minimum fee of $50.00, Maximum fee of $10,000.00 

  
Building Permit Fees 

For the first $5,000 of contract value…..….…….…….….……….…………….………………….…..……….….……..$98.00 
For each $1,000.00 of contract value from $5,000.00 to $20,000.00….…….…………….………….…….….…….…...$14.00 
For each $1,000.00 of contract value from $20,000.00 to $50,000.00……….….…….…………….………………….….$8.25 
For each $1,000.00 of contract value over $50,000.00….……………………..….…….….………………….………..….$7.00 

  
Special Permit Services 
For evaluation of plans, specifications, building materials, appliances, systems, equipment, methods of design and construction 
pursuant to Subsection 2.5.1 of the B.C. Building Code: 

For initial evaluation………….……….…………………..…….….…………….………….………………………….$225.00 
For each hour or part thereof, which exceeds one hour……………………….…….……….……..……..…………….$113.00 

  
For issuing of a partial permit in addition to the permit fee for the full project: 

For a partial permit…………………………….…………………………………….…..………….…………………...$200.00 
  

For issuing of a permit for work which has already started…..……….…………………..……………...………..…..2x Permit Fee 
For Certified Professional or similar project………….….……….…..………………………..………………...…to be determined 
   
Re-inspection due to faulty work or materials, per hour or part thereof………………………………..………………..….…$60.00 
Special inspection during normal business hours, per hour or part thereof……………………………………………………$60.00 
  

Notes 
• Words in italics are as defined in the B.C. Building Code or the UBC Development & Building Regulations. 
• All fees must be paid before a Permit is issued or becomes affective. 
• Fees may be paid by cheque or money order made payable to the University of British Columbia, an Internal Requisition 

payable to Campus and Community Planning (Development Services) or other acceptable forms  
of payment. 

• Goods and Services Tax and Provincial Sales Tax are not payable on permit fees. 
  

Application Fees are Non-Refundable 
  
 

ATTACHMENT GUIDE 
 

To be submitted with the Application: 
� A complete Building Permit Application Form. 
� Four (4) sets of Documents prepared in accordance with the requirements of the B.C. Building Code plus additional information 

as may be reasonably requested by the Authority Having Jurisdiction.  Documents shall be sealed and/or signed and sealed where 
the services of a registered professional are required. 

� Completed Schedules A, B1 and B2 from the B.C. Building Code for projects requiring the services of a registered professional 
� A statement of the permit value, where this is known. 
� For renovation projects, an analysis of the value of the renovation expressed as a percentage of the current value of the building. 
� Written approval from the Provincial Fire Commissioner, where such approval is required. 
   

To be submitted before a Permit will be issued: 
� A statement of the permit value, where this was not previously submitted. 
� A cheque or money order for the amount of the Building Permit Fee. 
� A copy of a receipt from the Associate Director, Facilities, and Services for the required Damage Deposit. 
  

rev. July 20, 2004 
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